
Proposed Job Description – Development Officer for Catholic Social Action and 
the Environment 

Reports To Director of the Department of Adult Education and Evangelisation 
Organisation Roman Catholic Diocese of Clifton 
Date April 2021 

 
Purpose of Job 

To work with the Director for the Department of Adult Education and Evangelisation in its work of 
supporting and resourcing the Diocese in its Mission to proclaim the Gospel of Christ. Specifically the 
person appointed will support transformation in keeping with Pope Frances’ encyclical ‘Laudato Si’, and 
provide support to parishes in their work– to challenge and change attitudes to the most vulnerable and 
excluded in society. 

 
Key Accountabilities  

Key elements of the work will include: 
 
CSAN 

• Engaging parishes across the Diocese to design and implement a co-ordinated plan for social action 
in their locality. 

• Working with the Adviser for Evangelisation to support schools and parishes in developing 
programmes of social action that engage young people, linked particularly with YouthCaritas. 

• Recruiting, training and working with a network of people from across the Diocese to raise 
awareness and  implement programmes of Catholic Social Action 

• Design and oversee the production of a monthly e-newsletter for people within the network. 
• Maintain links with CSAN and contribute to their social media networks. 
• Work with the local CARITAS group to guide and help focus attention on developing parish-based 

initiatives. 
 
ENVIRONMENT 
 

• Contributing to the development of environmental activities which are rooted in the message of 
the encyclical ‘Laudato Sii’ and Catholic Social Teaching.  

• Working with relevant departments within the Curia and parishes to ensure the implementation of 
Environmental policies, Strategies and Plans. 

• Participating in and develop networks across other dioceses to ensure the sharing of good practice 
with other relevant faith and community groups. 

• Acting as a champion for environmental issues and provide information, training and presentations 
on the themes of Laudato Si, together with practical advice to parishes, schools and other groups 
within the Diocese.  

• Working with young people to engage them in helping the Church to respond to the Cry of the 
Earth. 

• Working with the Diocesan Media office to ensure positive communication and media 
representation for environmental matters. 

• Keeping at the forefront of environmental initiative, practices, and legislation. 
• Being a highly visible and positive ambassador for the Diocese 

 
The Diocese is seeking an individual who can hold these two roles in tandem and has the confidence to 
ensure that they are integrated fully into the life of our parishes.  



 
Knowledge, Skills and Experience 

• Have a sound and demonstrable understanding of Catholic Social Teaching and of the Laudato Si 
Encyclical together with their practical application to human transformation. 

• Have experience in environmental issues and able to present these to a wide audience. 
• Be a passionate communicator with excellent interpersonal and presentational skills. 
• Experience of working with volunteers 
• Have a genuine willingness and desire to involve young people in the work. 
• Have an ability to deal confidently with a wide range of individuals and organisations 
• Have an understanding of Church structures and a willingness to engage with Priests, Deacons and 

Parishioners.  
• Be a person of passion, integrity and have a positive attitude to the Church and its Mission. 
• Have a demonstrable and professional commitment to responding to the marginalised in society 

and to environmental sustainability. 

 
                         This post will involve a substantial amount of weekend and evening work 

 

 
 
 
 
 
Key Contacts 

Internal 

• The Bishop of Clifton 
• Director of Adult Education  
• Chief Operating Officer 
• Colleagues within Ad Ed Dept and 

the Curia 
• Priests and Deacons 
• Parish volunteers 
• Diocesan Youth Council 

 

External 

• Diocesan J&P Groups 
• Diocesan Environmental groups 
• Peer groups across other dioceses 

 

 

 
 
Qualifications 

• Educated to degree standard in a relevant subject  
• Demonstrable experience of engaging in one or both of these roles at University or in a parish. 
• Baptised, Practising Catholic who is actively involved in the life and mission of their parish 

community or University Chaplaincy 
• Valid Driving licence  
• IT proficient, including aspects of Social Media and Microsoft 365 

 


